
aroruqecKOM 

IIOJIO)KEHHE 
06 o6pa6oTKe nepcoHaJihHhlX )J,3HHhlX 

pa6oTHHKOB MKOY « qHJIHKapcKaH OOIII» 
~ .06uu1e HO.TJO/KeHllSI 

J. l I laCT05!lUee rloJJOJKe1n1e 06 o6pa6oTKe nepcOIJaJJ bHhIX µ,a11 HhIX pa6onrnKOB (µ,a.r1ee -

I 1m101I<e1me) 

\1)HHLU!rl i.:Llhl!Oro Ka3eirnoro o6w,eo6pa30BaTeJJbHOl'O r1pe/K)J,e1rn51 «lJ11m1KapcKa5I OOill» 

Aime Kor o pat!oHa. Pecny6JnIKtt )larecTaH pa3pa60TaHo B cooTBeTCTBHtt c Tpyµ,oBhIM 

1 0;1eKC0 !\1 P©. 1<0HCT11TyLU1ei1 P<P, rpafK.LJ,aHCKT1M KO)J,CKCOM P<P, Cf>c.LJ,cpaJTbHhTM 33KOHOM 

( )6 vnHj>opMatU1l1, 11l;Hj)()pMaI.HIOHHhIX TCXHOJIOl"l15!X YI 0 3aU~Y!Te 1mcj)()pMaLll1l1», 

\l>..:1t..:pa11b HbJ\1 3aKOHOM «0 nepcoHaJlbHblX ;~aHHhJX», npaBHJtaMH 1rnyrpe11Hero TPY/~OBO!'O 

pacnop5IJIKa MKOY «lIHJJHKapcKa5I OOUI». 

• .2. llenb p~npa6oTKH IloJ1mKe1rn51 - onpenene1me nop5!.LJ.Ka o6pa6oTKH nepcmmJThHhJX 

•. all H blX pa60THY! KOB; 06ecneT..Je1rne 3allU1Tbl rrpaB H CBOOOJ~ pa60TIIH KOB np11 o6pa6oTKC 

•l ''. nepcoHaJlhHbIX naHHhIX, a TaIOKe ycTaHOBJJCHHC OTBeTCTBeHHOCTI1 .LJ,OJDKHOCTHblX JlHU, 

,j\1Cl-OUU1X JIOC'ryn K nepcoHaJTbHbIM )J,3HHbl\1 pa60THl1KOB llJKOJlhI, 3a HCBhH10JTHCHl1C 

1'e6osaH11rt HOpM, perym1py10nLHX o6pa6oTKY 11 3auurry nepcoHaJibHhlX xi:aHHhIX. 

1.3. rlop5lLlOK BBO}la B JICKCTBHC H 113MCHCHH51 rloJlO/KCHH51. 

j .3. J. HaCT05l:WCC flOJIO/KCHHe BCTynaeT B c11ny c MOMCHTa ero YTBepJK)J,CHM5! µ,HpeKTOpOM 

\1KOY «lJH.111KapcKa5l OOW» H .LJ,eikTBYCT 6eccpO'-IHO, .LJ,O 3aMCHhI cro HOBhIM 

I !OJ!O}KC!Ul CM . 

. .3.2. Bee W3MeHeHJ.HI B rloJJmKeHMH BHOC5lTC5l np.11Ka3oM . 

. 4. Bee pa6oTHIIKH lllKOJ!hI JJ,OJl/KHbr 6&1Tb 0'3HaKOMJ!CHb! c HacTmmmM rlo.r10JKeHttC!'vt rroµ 

llOCl!HCb . 

.5. Pe)KJ.17\.l KOHCj.H1,Il.CHlUtaJJbHOCTH rrepCOHaJJbHbfX .LJ,aHHblX CHHM3CTC51 B C.:1yLia5IX HX 

,16e'LUF!l1B3Hl15l 11 no l!CTCYCHl1.11 75 JlCT cpoKa YIX xpaHemrn, 11Jll1 npo;v1esaeTC5! Ha 

.1CllOBaIIY!H 3UKJJIOYCll115J 3KCnepnIOK KOMHCCHY! o6pa3orlaTeJ1bHOH opra111nau1111, CCJII1 HH(\C 

i!C onpe,J.eneHO 33KOHOM. 



II. OcHOBHbie rroH51Tmr 11 cocTaB rrepcoHan1H1IX naHHbIX pa6oTHHI<OB 

2.1. ,[(.ru1 u.erre:H HaCT05Ir.u;ero IlorrmKemrn 11cnonb3YIOTCH cne.ny10m11e ocHOBHb1e 

HOIUITIDI: 

- nepCOHaJlbHbie ,lJ,aHHble pa6oTHHKa - mo6M 1rncpopMa:u.1u1, OTHOCS!ill,MCSI K 

orrpe,neJJeHHOM)' HJIH orrpe.nemreMOMY Ha OCHOBaHIUI TaKOM HHcpOpMaUHH 

pa6oTHl1Ky, B TOM crncne ero cpaMJi!JlHJI, RMJI, OTl.JeCTBO, fO)J., MeC5IU, .naTa 11 MeCTO 

pm:r<,.nemrn, a)J.pec, ce.MeliHoe, coIJ,HaJihHoe, 0Myw.ecTBeHHoe nonoJKem1e, 

06pa.30Bam1e, rrpocpeccmt, .uoxo,nh1, .upyra.» HHQ_)QpMaIJ,IDI, Heo6xop,11MM 

pa6oTo,n;aTeJIIO B CB5I3l1 c TPY.D.OBhIMl1 OTHowemu1M11; 

- o6pa60TKa rrepCOHaJlbHhlX .n;aHHblX - c6op, CRCTeMani3a1(IDI, HaKOIIJiem1e, 

xpaHeH11e, yTOYHeH11e ( 06H0Brrem1e, H3MeHemrn ), HCITOJJh30Bam1e, 

pacrrpoc'IpaHemie (s TOM l!HCJie rrepe.uaqa), o6e3Jil1l.JJ-rnam1e, 6noKHponam1e, 

ym1qTOJKeHI1e rrepCOHaJlhHT:>lX .n.aHI-IhIX pa60THI1KOB lllKOJlhl 

KOHcpM)l,eHIJ,l1aJibHOCTh rrepCOHaJlbHhlX p,aHHhlX 06513aTeJlbHOe ,ll,JUI 

co6m-0.n;emrn Ha:maL1eHaoro OTBeTCTBeHHoro mn~a, rro.rryt:umwero ,u.oczyn K 

rrepcoHaJibHhlM .naHHbIM pa60THHKOB, Tpe60Bam1e He .n:orrycKaTh HX 

pacnpoc:rpaHeHH5I 6e3 cornac1rn pa6oTHHKa Hrr111moro 3aKOHHoro OCHOBamrn; 

- pacnpOClpaHemte rrepCOHa.J1hHbIX .naHHbIX - ,neliCTBH.SI, HarrpaBJiem-lble Ha 

nepe,u.aqy rrepCOHaJlhHbIX .naHHbIX pa60THHKOB onpe.neneHHOM)' Kpyry Jlllll 

(nepe.uaqa nepCOHaJlhHhIX .n;aHHhlX) HJIH Ha 03HaKOMnem1e c uepcOHaJlbHhlMH 

,JJ,aHHhIMH HeorpaH11qeHHOro Kpyra JUUJ;, B TOM l.J]fCJie o6HapO,llOBaHile 

nepCOHaJlbHhlX naHHhIX pa6oTHHKOB B cpe,D;CTBax MaCCOBOR HHcpopMaI.J;HH, 

pa3MemeIDie B HHcj)OpMaUHOHHO-TeJieKOMMYHHKaUH.OHHhIX cernx HJ111 

npe.n;ocTaBJieHI-Ie !lOCT)'na K nepCOHaJlbHblM )laHHhlM pa6oTHHKOB KaKHM-JlU6o 

HHhIM cnoco6oM; 

HCITOJib30Bam1e nepCOHaJlbHbIX .rtaHHhlX .rtei1:CTBIDI (onepa1un1) c 

rrepCOHaJlbHbJMlf .n.aHHhlMH, COBeprnaeMbie ,ll;OJDKHOCTHhIM J1II1(0M 

o6pa3oBaTeJihHOii opramnaui:rn B uemix rrpHH5fT11JI pernemri1 HJlH coaeprnemur 

HHbIX .n;eliCTBHM, rropo:>K,ll3l011.1,HX 10p11;u1qecKHe IlOCJie,UCTBI1.H B OTHOllleHl1H 

pa60THH.KOB m160 HHblM o6pa30M 3aTpanrna10w.11x HX npaBa H. CB060,Ubl l1Jll1 

npaaa H cao60,n:r,1 .n;pyrn:x mm,; 

- 6rroKHpoaam.Ye rrepcoHanbHhIX .uaHHhIX - apeMeHHoe rrpeKpamemre c6opa, 

CHCTeMaT0:3ar(l1H, HaKomremur, HCIIOJlb30BaHIDI, pacnpOCTpaHemrn nepCOHaJlbHblX 

.n:aHHhIX pa60THHKOB, B TOM trncne HX nepe.n.aqR; 

- ym1qTO)Ke1rne rrepcOHaJlbHh!X naHHblX - .neifCTBl1H, B pe3ym;raTe KOTOpbIX 

HeB03MO)KHO BOCCTaHOBHTb co.nep1Kam1e rrepcoHaJibHblX )J,aHHblX B 

HHcpOpMal~HOHHOR CHCTeMe nepCOHaJlbHblX .naHHblX pa6oTHHKOB 11.Jlli B pe3yJibTaTe 

KOTOpbTX ymI11TQ)l(al0TC5I MaTepHMbHhle HOCMTeJUI nepCOHaJlhHbIX .naHHhIX 

pa60THIIKOB; 
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- o6e3JIRqJrna.HHe nepcoml.JihHbIX .n;aHHbIX - .n;eliCTBIDI, B pe3yJI1TaTe KOTOpbIX 
HeB03MO)KH0 onpenenMTh npirnanJie)KHOCTb nepCOHaJibHhIX ,n:aHHbIX KOHKpeTHOMY 

pa6oTHliKy; 

- o6me.uocT)'HHbie nepcoml.fibHbie ,n:aHHhle - nepcoHa.JihHhle ,n:aHHbie, nocT)'rr 
HeorpaHaqeHttoro Kpyra JIHU K KOTOphlM npenocTaBJieH c cornacH~ pa6oTHRKa 

HJIM Ha KOTOpbie B COOTBeTCTBflll c tj;le,n;epaJibHhIMH 3aKOHaMli He 

pacrrpocrpam1eTc5I rpe6osaHHe co6mo,n:eHli5I KoHqnr,n:eHI.\HaJihHOCTII. 

- i:rntj;lopMaUli5I - CBe)leHIDI (coo6meHIDl, naHHbie) He3aBHCHMO OT qmpMbl l:IX 

npen;cTaBJiemrn. 

- )lOKyMeHTl1pOBaHHa5I Erntj;lopMaQli5I - 3acpHKCHpOBaHHaH Ha 

HOCHTeJie nyteM .UO£<yMeHTRpOBamur Irntj;lopMaI(l·UI c 
H03BOJUU01.IJ;HMH orrpe.nemITh TaKYlO irntj;lopMaUl·HO HJIH ee 
HOCliTeJih. 

MatepHaJihHOM 
peKBH311TaMH, 

Ma Tep HaJihHblH 

2.2. B cocnis rrepcommhH1>1x .nam-1E.IX pa6oTHHKOB 06pa30BaTeJ1hHOli opraHH3aURM 
BXO,U5IT ,n:oKyMeHTbI, CO)lep)Kal.IJ;He HHcpopMau;1no 0 nacrropTHhlX ,n:aHHhlX, 
o6pa30BaHI·UI, OTHornemnI K BOMHCKOH o65!3aHHOCTH, ceMeHHOM nOJIO/KeHI•l.11, 
MeCTe :anffeJlbCTBa, COCT05!HHH 3Jl0pOBMI, a TaIOKe 0 rrpe)lbll{YW:MX MeCTaX HX 

pa60ThI. 

2.3. KoMnneKc noKyMeHTOB, conposo)l()J;a10w;11i1 npouecc ocpopMneHli5I rpynon.EJx 
omoU£emrn pa6oTHHKa B lilKone rrptt ero rrpHeMe, rrepesone H yBOJihHeHHH. 

2.3 .1. l1Htj)OpMaum1, rrpeLJ.CTaBJU£eMa51 pa60THHKOM np11 TIOCT)'UJlemrn Ha pa6oTy B 
06pa30BaTem,tty10 opram13aumo, nom1rna MMeTh .n;oeyMeHTaJibH)'lO cpopM)'. l1p11 
3aKJilO'l£emrn rpy,n:osoro .norosopa B cooTBe'l'CTBHH co CT. 65 Tpy,noBoro KOLJ.eKca 
PoccHlicKoli. <l>enepamn.Y mn.i:o, rrocryrrruomee ua pa6ory, npe.n:oJIBJI5IeT 
pa6oTo,naTemo: 

- rracnopT HJIH HHOH noKyMeHT, ynocToBep5IlOII(lfH JIHlJHOCTb; 

- Tpy.uosy10 I<HH)KKy, 3a 11cKmoqem-1eM CJI)"IaeB Kor,na Tpynosoli norosop 
3aKn10qaeTC}l srreps11e mrn pa6om11K rrocTyrraeT Ha pa6oT)' Ha ycnomrnx 
COBMeCTMTeJibCTBa Jm6o rpy.n,oBa5I KmDKKa y pa6oTHRKa OTCYTCTByer B CB513lf c ee 
yrpaTo11 HJII1 rro .n;pyn1M rrp11q1rnaM; 

- crpaxosoe CBlflleTeJihCTBO rocy .napcrneHHoro neHCHOHHoro crpaxoBaHH5I; 

- )lOKyMeHTbI BOHHCKOro yt:Jera - LJ.J15I BOeHH006.sI3aHHblX M JilfU, IIO.D;Jie)Kamttx 
BOHHCKOM)' )"IeT)'; 

- noKyMeHT 06 o6pa30BaHI1H, 0 KBaJIHtj)MKa:qmf HJIH HaJIHt:JHH crreuHanbHhIX 
3HaHHH - IIpH IIOCT)'TIJiemrn: Ha pa6oT)', rpe6yIDru:)'lO cneu11aJihHhlX 3HaHHH HJIH 
cneu;HaJibHOH rro.uroTOBKH; 

- CBH)J.eTeJibCTBO o np11csoemu1 HHH (nptt ero Ha.iu:rqm1 y pa6oTHHKa). 
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2.3.2. llpH ocpopMn eHHJ1 pa60THHKa B illKorry pa60THMKOM OT}leJia Kal(pOB 

3anonm1e-rcH y1mqrnuttposaaHa5l cl>opMa T-2 «JlHl.Jmrn KapTotfKa pa6oTHHKa», B 
KOTOpOH 01pa:>KaIOTC5l CJleJJ,ylOil.l;Iie aHKeTHhle I1 6worpaqn-tt1eCKHe JJ,aHHhie 

pa6orn1ua: 

- 06m1:1e CBe.n;emuI (<l>.H.O. pa60THB.Ka, )],aTa pmK,n;eHIDI, MeCTO po)J(,ll;eHHJ.l, 

rpa)J(,ll;aHCTBO, o6pa30BaJJHe, rrpo<l>eccIUI, CTa)K pa60TLI, COCTO.SIHHe B 6paKe, 

rracnopTHbie .IWHHoie ); 

- CBe.IJ,emrn 0 BOHHCKOM YlfeTe; 

- .IJ,aHHbie o rrp11eMe Ha pa6ozy; 

B )],aJibHeiirueM B nwrnyro KapTO'qKY BHOCJITCJI: 

- cBe,.ueHH5I o nepeno.uax Ha JJ.pyryro pa601:y ; 

- cse.n.emrn 06 arrecTaUHH.; 

- cse.n.emur o rroso1lllemn1 KBam icpHKau1u-r ; 

- cse.ueH~ o npocpeccHoHam,Ho:H neperro,nroTOBKe; 

- cse.nemrn o Harpa,nax (noompemuix), no1IeTH01x 3Bamurx; 

- cBe.[(emur 06 oTrrycKax: 

- CBe.uemur 0 COI.J.I1aJTI>llbIX rapaHTHJ.lX; 

- CBe.[(emu1 0 Mee-re )l(H.TeJibCTBa H KOHTaKTHDIX TeJieq)QHax. 

2.3.3. B ceKpeTaplrnTe co3,naI-OTCH H xpamncJI cne,.uyI-Om11e rpyrmhI .noKyMeHTOB, 
CO)J.ep)KaW,lie )laHHble 0 pa6oTHHKax B e.i:urnwrnoM H m CBO)],HOM BH)],e: 

2.3 .3 .1. .IloKyMeHThl, co.uep)l<aI..UHe nepCOHaJihHbie .[l,aHHbie pa60THMKOB 
(I<oMnneKChI .n.oKyMeHTOB, conposo)J(,ll;aI-OmHe rrpouecc oq)QpMrreHmr TPY.lJ.OBhIX 
ornoruemrii npM np:aeMe Ha pa6oTy, nepeso.ue, yBOJibHemu1.; KOMnneI<c 
MaTepHaJIOB ITO aHKeTiipOBaHHlO, TecnrpoBaH11I-O; rrpoBe,UeHHIO co6ece.n.0Brutl!lli c 
KaH,lJ.li)J,aTOM Ha ,JJ;OJDKHOCTb; Il0,UJH1HHHKH 11 KOilHH npHKa30B no JlHqHoMy 
cocTaBy; mrqHbJe .uena 11 TPYJJ.OBbie KHMJI<:KH pa6oTHMKos; )J.ena, con;ep)KamHe 
OCHOBamui: K npHKa3Y no JUP-IHOMY COCTasy ; .[(erra, co.n;ep)Kall(tte MaTepHaJibI 
arrecTau:1111 pa6oTmrnoo; cny:>Ke6HbIX paccne,JJ;oBaHHI.i ; cnpaaot.JH0-
11HcpopMaU:HOHHhIH 6aHK )1.aHHbIX ITO nepcoHany ( KapTOTel<l1 ' /KypHMbl ); 
00,lJ;JIHHHHKM l1 ICOITHB. OTl.JeTHhIX, aHanHrnqecKHX I1 cnpasoqHhIX MaTepHMOB, 

nepe,nasaeMLIX p)'KOBO,ll,CTBY OpraHH3aU:mi, pyI<OBOJ.JJITeJUIM CT}JYKTYPHI>IX 
rron;pa3)],eJieHHH; KOIIHH OTtleTOB, HanpaBJUleMbIX B rocy,napCTBeHHbie opraHbI 

CTaTHCTHK.11, HaJIOfOB.ble 1rncrrem1m, BbIUJCCTORI..UHC opraHhl yrrpasrreHIDI l1 .n.pyr11e 
yqpe:>I<:nemrn). 

4 

-



2.3.3.2. l(oKyMeHTarvrn: IIO opraHH3aUIUI pa60Thl crpyKTypHbIX IlO.llPa.3.llenemrH 

(norro:>Kemrn 0 C'I'pYKTypHhIX rro,npa3,ne11emurx, ,llOJDI<HOCTHhle liHCTpyI<IIHH 

pa6oTHHKOB npH:Ka3hI, pacnop5I)l(eHHR, YKa3aHHR pyKoBO.D.CTBa illKOJibI ); 

.noKyMeHThl no miam1ponaHHIO, Y'JCT)', amlJIH3Y H O'flleTHOCTH B 1.1acn1 pa60ThI c 

rrepcomtrroM. 

III. C6op, o6pa6oTKa H 3auu1Ta rrepcomUihHbIX .llaHHbfX 

3 .1. TiopR.n;OK norryqemrn nepcoaarr.oHI>IX .n;aHHbIX. 

3 .1.1. Bee nepcoHaJihHhie ,naHHr>Ie pa6oTHHKa cne.n;yeT nony't.JaTh y Hero caMoro. 

Ecmi rrepcoHaJihHhie ,n:aHnb1e pa6oTHHKa B03MO:>KHO no11yqHTh TOJihKO y 'I'peTheif 

CTOpOHbl, TO pa60THHK ,llOJDI<eH 6bITh yBe,llOMJieH 06 '.HOM 3apanee Ji[ OT Hero 

,L(OJDKHO 6hITh IIOJIY1:1CHO IUiCbMerrnoe cornacHe. ,n:omKHOCTHOe JU1UO 

pa6oTo.IJ,aTeAA ,n;OJI)KHO coo6m11Tb pa6oTHHKY o 1.1,em1x, npe.rr.rrnnaraeMJ>Ix 

lfCTOLJI-nmax H crroco6ax rronyt.IeHH5l nepcoHaJibHhIX .uaHHhIX, a TalOKe o xapaKTepe 

IlO)J.JIC)l<aII.J,HX IIOJiy<-1.emno nepCOHaJlhHblX ,ll,aHHbIX M nocne.n;CTBH51X OTKa3a 

pa6oTHHKa .naTh IUIChMCHHoe cornac11e Ha HX nony-qem1e. 

3 .1.2. Pa6oTo,naTerrh He HMeeT rrpasa rronY'JaTb H o6pa6aThIBaTh nepcoHaJihHhle 

)laHHbie pa60TH.H.Ka 0 ero paCOBOH, HaI~MOHaJlbHOH np.HHa.une:>KHOCTH, 

nOJIHT11qecKHX B3frurLJ,ax, pemirI103HhIX TIJUf qnrnococpcKHX y6e)K)leHIUIX, 

COCT051HlUi 3.lJ.OPOBh.51, HHTHMHOH )Klf3HH. B cnyqIDJx, Henocpe,n:CTBCHHO CB513aHHbIX 

c BOnpocaMH. Tpy.noB.hIX OTHOlllCHliM, B COOTBeTCTBliH co CT. 24 KoHCTHT)'ll,HH 

PoccttlicKott <l>e.n;epa~HH pa6oTo,n:aTeJib BnpaBe rronyqan, 11 o6pa6aTbIBaTb .naIIHhle 

0 qacTHOH :>KH3HH pa60THHKa TOJlhKO c ero IUICbMeHHOro cornacmr. 

06pa6oTKa yKaJaHI-IhIX nepcomlJihHhIX ,n:aHHhIX pa6oTHHKOB pa6oTo.uaTeneM 

B03MO)l(Ha TOJlbKO c HX cornaci-rn Jni60 6e3 HX COrJJ3CH5I B CJTellyIOW:HX crrytJaHx: 

- rrepCOHa.JibHbie )J;aHHh1e 5IBJI.5IIOTC5I o6me.n.ocTyIIHblMM; 

- rrepCOHaJihHbie .n:aHHhle OTHOC51TC5I K COCT05IHHIO 3.UOpOB:O}I pa60TH11Ka H RX 

o6pa6oTKa Heo6XO,llHMa ,UJlH 3aI.IJ,HThl era :>KH3H.H, 3)],0pOBhR .HJIH HHhIX )f(li3HeHHO 

Ba)f(H.hIX IrnTepecos JIH6o :>Kl13Hl1, 3,ll,OpOBMI HJIH HHhIX :>KH3HeHHO BIDKHhIX 

HHTepecoB .upyn1x mn:1. 11 rrony4eH11e cornac1rn pa6oTHHKa HeB03MmKHo; 

- no Tpe6osamno IlOITHOMOqHbIX rocy.napcTBeHHbIX opraHOB B CJIY'Ja51X, 

rrpe,D.yCMOTpeHHblX cpe.n.epanhH.bIM 3aKOHOM. 

3 .1.3. Pa6oTonaTeJIJ> nnpaBe o6pa6aTbrnaTh rrepcoHarrbHhle ,naHHLie pa60TH11xos 
TOJihKO c HX rrHc1>MeHaoro cornaci-rn. 

3.1.4. II11cbMeHHoe cornac11e pa6oTHHKa Ha o6pa6oTKY cso11x nepcoHaJibHhIX 

,naHHbIX .LJ:OJJ)f(HO BKJIIO'tiaTh B cefor: 

- tjJaMHJUUO, 11M51, OT1-!eCTBO, a,upec cy6oeKTa nepCOHaJibHblX .naHHhIX, HOMep 

OCHOBHOfO .UOKyMeHTa, Y.UOCTOBepmom.ero ero JllifqHOCTb, CBe,[.(eHIDI 0 .n;aTe 

BLI.uaqH yKa3aHHoro .n;oKyMeHTa w BhI,nasmeM ero opraae; 
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- Ha-aMeHona1me ( <PaMHmno, HWI, o'P!ecTBo) 11 anpec orreparopa, rronyqa10mero 
cornamrn cy61>eKTa rrepcoHam.HbIX ,n:aH1-n.rx; 

- l.{CJ1b o6pa6oTKH rrepcOHaJlhHhlX ,UaHHhIX; 

- nepel.JeHh nepCOHaJlhHbIX )J.aHHbIX, Ha o6pa60TKy KOTOpbIX ,n:aeTC5I cornacHe 
cy6'oeKTa rrepcoHaJlhHhIX .[{aHHbIX; 

- rrepe'ICHh .neH:cTBI1H c rrepCOHaJlbHhIMH )l;aHHbIMH, Ha COBepil!emre KOTOpbIX 
,n:aeTcH cornacHe, o6mee omtca1rnc HCITOJib3yeMhIX onepaTopoM crroco6os 
o6pa60TKH nepCOHaJlbHblX ,n:aHHbIX; 

- cpoK, B retJeHtte Koroporo .neticrnyeT cornac11e a TaIOKe nop.K.UOK ero OT3brna. 

<l>opMa 3aRBJiemu.1 o cornacI-rn: pa6oTHHKa Ha o6pa6oTKY rrepcoHMhHblX .n:aHHhlX 
CM. B npHJIO)l(eHJUI 1 K HaCT05IIUeM)' TioJIO:>Kemno. 

3.1.5. Cornac11e pa6oTHl!lKa He Tpe6yerc.H B cne.uy1omHx cnytJa.Hx: 

1) o6pa6on<a rrepcoHaJihHhIX JJ:aHHhIX ocymecTBJIBeTcH Ha ocHosamrn Tpy.n:osoro 
KO.D.eKca P<l> Mm1 Raoro <Pe.nepa.JihHoro 3aKoHa, ycTaHasmrnamrn:ero ee uenr,, 
ycJIOBml rronyqeHM5I nepCOHaJlhHhIX .n:aHHLIX H Kpyr cy6neKTOB, nepcOHaJ1LHhle 
.naHHhie KOTop:r:.1x no.n:Jie)l(aT o6pa6oTKe, a raIOKe onpe.n:emnorn:ero rronHOMOl.J.IDI 
pa6oro.uaTem1; 

2) o6pa60TKa rrepCOHaJihHbIX .uaHHbIX ocymecTBm1eTC5I B ueJI5IX HCITOJIHeHlUI 
TPY.UOBoro .uoroBopa; 

3) o6pa6oTKa rrepcOHaJlhHhIX .IJ:aHHhIX ocymecTBJUleTC5I )lJl)l CTaT.HCTWieCKHX HJU1 
RHhIX HayqHhlx ueneli npM ycnomrn ofo't3aTeJihHoro 06e3JIBqHBaHIDI 
rrepCOHaJlhHbIX ,n:aHHhIX; 

4) o6pa60TKa nepCOHaJ1hHhIX naHHbJX Heo6xo1.n1Ma ..UJUI 3aIU11Thl :>Kli3HH, 3.[{0pOBb.SI 
111111 ttHhIX )l<J13HeHHO Ba)KHblX 111-rrepecoB pa60THI1Ka, ecm1 nOJI)'l:.Iem1e ero 

corJiaCM5I HeB03MO.:>KHO. 

3.2. TiopMOK o6pa60TKH, nepe)J;aq}I H xpaHeHIDI nepcOHaJihHhTX .naHHWX. 

3.2.1. Pa60TH11K lliKOJihI npe.[(OCTaam1eT ceI<peTap10 o6pa3oBaTeJihHoi1 
opraHM3au:mi ..uocTonepHf>Ie cse,n:eHIDI o ce6e. CeKperapI> rrposep.HeT 
,UOCTOBepHOCTh CBe)leHHR, CBep5I5I naHJ-Ibie, npe,n:ocTaBJieHHbie pa60THI1KOM, c 
11MCIOW:HMI1C.H y pa60TH.HKa 1lOKyMeHTaMl1. 

3.2.2. B COOTBCTCTBHH co CT. 86, rn. 14 TK P<l> B [(CJ15IX o6ecrreqemrn rrpaB H 
cBo6o.n 'IenoaeKa 11 rpruK.UaHHHa .n:11peKTop OpraH113a1vrn (Pa6oTo,n:aTenI>) H ero 
npe,D;CTaBMTeJnI npR o6pa60TKe rrepCOHaJibHhlX .n:aHHhIX pa60THHKa )::(OJDKHbI 
co6mo.n:aTh cne~m;ae o6rn:He Tpe6oaaHIDI: 

3.2.2.1. 06pa6oTKa nepCOHaJibHhIX .JJ,aHI-IbIX MO)KeT ocymecTBJ15ITbC5l 
uen51x o6ecrreLieHH5.l co6mo,n:eHH5I 3aKOHOB 11 HHhIX 
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HOpManmH.bTX rrpaBOB.bIX aKTOB, CO,L'(eRCTBvur pa6orn11r<aM B lpy.L'(oycrpoHCTBe, 
o6ytieHIUi H npo.nsm1<emu1. no c11y)f(6e, o6ecrreqemuI JUrCJHOM 6e3orracHocni 
pa60THHKOB, KOH'IpOJUI KOJUfYecrna I1. KalfeCTBa BblilOJIH5£eMOH pa60Tbl 11 
o6ecneqeHIDI coxpaHHOCTH HMym;ecrna. 

3.2.2.2. TipH onpe.n.erremu1 ofo>eMa H co.l(ep)f(amrn, 06pa6a10rnaeMI>1x 

nepcoHaJII>HhIX .n.aHHhIX Pa6oTo.n;aTem. .n.on>KeH pyKoso.n.cTBOBaThCH 
KoHcTi-rryuMeH: Pocc11I.fcKol1 ct>e.n.epau,1111, Tpy.n.oBbIM Ko,neKcoM PoccHHCKoti 
ct>e.n.epau.1111 H I1HbIMI1 cpe.nepaJibHbIMH 3aKOHaMR. 

3.2.2.3. ITp11 rrp.muITHH perueHHH, 3aJPanrna10mHx HHTepecbI pa6oru1:ma, 
Pa6oTo,naTem. He HMeeT npaBa OCHOBbIBaTbC5I Ha rrepCOHa.JlbHbIX ,naHHbIX 
pa60THMKa, IlOJiyt-IeHHhIX MCI<JIJ-OqHTeJibHO B pe3yJibTaTe HX aBTOMa'IM3HpOBaHHOM 
o6pa6oTKM HJIH JJieKJPOHHoro nonyqeHU5I. 

3.2.2.4. 3anuua nepcOHaJlbHbIX ,n:aHHblX pa6oTHMKa OT HenpaBOMepHoro HX 

11cnoJih30BaHI15I 11m1 yTpaTJ>I o6ecrretmsaeTC5I Pa6oTo.n;aTeneM 3a etieT ero cpe.n;crn 
B nop.SI,llKe, ycTaHOBJieHHOM cpe.nepaJihHhlM 3aKOHOM. 

3.2.2.5. Pa6oTHHKH H 11x rrpe,ncTaBMTeJIH .n.omKHhl 601Th 03HaKOMJieHI>I rro.n 
pacnHCKY c HaCT05IJ.IUiM IIOJIO)f(eHHeM, ycTaHaBmrnaJ-Om;MMH nopH,ll;OK o6pa60TKH 
nepCOHa.JlbHbIX .naHHl)lX pa60THHKOB, a TaK>Ke 06 HX npanax H ofoI3aHHOCT5lX B 

3TOH o6naCTI1. 

3.2.2.6. Bo Bcex cnyqa.HX OTKa3 pa60THHKa OT CBOHX rrpaB Ha coxpaHemi:e H 

3am;1ny TaHHbI He,n:eHCTB.H.TeneH. 

IV. nepe,Ual!a }l xpaHemre rrepCOHaJihHbIX ,UaHHbJX 

4.1. ITpH nepe,naqe nepcoHanhnhIX ,naHHhlX pa6oTHnKa Pa6oTo,naTeJib ,non>KeH 
co6mo)laTh cne,zzy10m;11e Tpe6osaHH5l: 

4.1. 1. He coo6w:aTh rrepcomw.01-u.re .ZlaJ-IHbie pa6oTHH'.Ka 'IpeThe:H: cTopoHe 6e3 
IIHCbMeHHoro cornacl15I pa60THHKa, 3a .H.CKJIIOt.JeHiieM c~aes, Kor,ua 3TO 
Heo6xo.u11Mo B uem1x rrpe,uyupeiK,ll;emrn yrpo3bI >KH3HH n 3.JJ.opoai:,10 pa6oTHHKa, a 
TaK'>Ke B cnyqa51x, ycTaI-IOBJieHHhlX cpe,nepanbHbIM 3aKOHOM. 

4.1.2. He coo6marr, nepcoHaJibHhie ,naHHbie pa6oTHI1:Ka s KOMMepqecKHx uemrx 
6e3 ero TIHCbMeHHOro cornacm:r. 

4.1.3. Tipe.uynpe,ll.HTb JIHU, IIOJIY'fHBllIHX nepCOHaJibHhle .n.aHHbie pa6oTHllKa, 0 
TOM, t£TO 3TH ,naHHbie MoryT 6hITh HCilOJib30BaHbI JIHIIIb B uemIX, )lJI5l KOTOphIX OHR 
coo6m;eHhl, H lpe6oBaTh OT 3THX JIHU no.ri;TBep:>K.ZJ:CHH5J Toro, qTo 3TO npaBHJIO 
co6mo.ueHo. flHua, nonyirnam11e nepcoHafJ. bHhie .uaHHhle pa6oTHHKa, o6H3aHJ>I 
C06JIIO,ll.aTh pe>KHM CeKpeTHOCTlI (KOHcpH,lleHIJ;HaJibHOCTH). )J:aHHOe TIOJIO>KeHHe He 
pacrrpOCJPaH5ICTC5l Ha o6MeH nepcoHaJibHbIMU µaHHhIMH pa6onrnKOB B nop}J,UKe, 
ycTaHOBJICHHOM cpe.n.epaJII:.HbIMH 3aKOHaMH. 
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4.1.4. OcymecTBJHITb rrepe,naLiy nepconarrbHb1x ,[(aHHbIX pa6oTHHKOB B rrpe,nenax 
lliKOJihl B cooTBeTCTBHH c HaCTOHW.MM TioJimI<eHHeM. 

4.1.5. Pa3pewaTb .uocryrr K nepcoHaJibHhIM .uaHHhIM pa6oTHMKOB TOJibKO 

crreuwa.r:rbHO yrrom10Mo11eHHhIM mmaM, npM 3TOM yKa3aHHbie m1ua JJ,OJDKHhI HMeTb 

npaBo no.rryqaTh TOJlbKO Te nepCOHaJibHhJe ,l::{aHHbie pa6oTHMKa, KOTOpbre 

Heo6XO,ll.MMhI .n.mr BhIIlOJ1Hemu1 KOHKpeTHOH cpyma.uni:. 

4.1.6. He 3arrpaunrnaTb 11.mpopMaumo o cocT051HHI1 3.llOpOBMI pa6onmKa, 3a 

l1CKJUO'-feHJ1eM Tex CBen;eHHH. KOTOphIC OTHOC>ITCH K BOrrpocy 0 B03MO>I<HOCTH 

BblfIOJIHeHIDI. pa60THI1KOM Tp y)J.OBOH ¢YHKL'(MH. 

4.1.7. Tiepe.n.aBaTb rrepcoHaJibHbie .uaHHbie pa6oTHHKa rrpe,ucTaBttTem:rM 

pa6oTHHKOB n rropH.nKe, ycrnnoBJieHHOM Tpy JlOBhIM KO.UCKCOM Pocc11i1cKoti 

ct>e.LI,epaIJ;i-u1, M orpam·rcnrnaTh :ny MH<jJOpMarzyno TOJihKO TeMH rrepcoHaJibHhIMH 

;a:aHHbIMli pa6011nrna, KOTOpI:.Ie Heo6xo,n:HMhl .um1 BbIIIOJlHeHIDI YKa3aHHbIMlf 

rrpe.[1,CTaBiffemIMM RX cpyHKUlfM. 

4.2. XpaHeHIIe 11 HCIIOJlb30BaH11e nepcoHartbHbIX ,n;aHHbIX pa6oTHHKOB: 

4.2.1, ITepcoHaJibHbie .ZJ.aHHhle pa6oTHHKOB o6pa6aThIBaIOTC5l H xpaHHTCH B 

CCKpeTapHaTe. 

4.2.2. ITepcoHa.r:rbHhle )laHHhle pa6oTHHKOB MOryT frr:.ITb rronyqeHhl, npoxo.u11Th 

.lla.ribHeihllYJO o6pa6oTKY H nepe.uaBaTbC.51 Ha xpaHemrn KaK Ha 6yMa11<HbIX 

HOCl1TeJUIX, TaK .H B 3JICKTpOHHOM Bl:l,l],e - JIOKaJihHOH KOMITbIOTepHOH cent .H 

KOMITbIOTepHoli rrporpaMMe «lC: 3apnnaTa 11 Ka.uph1». 

4.3. IlpH nonyqeHHH rrepCOHaJibHhIX .n:anHblX He OT pa60THHKa (3a HCKJIIOllemi:eM 

cnyqaeB, ecn11 nepcoHa.r:rhHbie .n:aHHhie 6nIJIH rrpe,ll.OCTaBneHhl pa6oTo,ll.aTemo Ha 

OCHOBamrn: cpe.n:eparI1HOro 3aKoHa HJIH ecmI rrepCOHaJibHbie ,ll.aHHble ID3lliIIOTCjl 

o6r:u:e.n:oczynHbIMl1) pa60TOJI.aTeJih .n:o Haqa.n:a o6pa60TKH TaKHX nepCOHll.Jl1HMX 

.n.aHHhlX o6.5I3aH rrpe,n;OCTaBHTh pa60THHKY cne.uyIOLUYIO IrncpopMaIJ,HIO: 

- HUliMCHOBaHHe ( cpaMHJlH.51, MM51:, OTLieCTBO) 11 a.n:pec orrepaTopa 11.JIH ero 

npe,n.cTaBMTemr; 

- IJ,eJib o6pa60TKH nepCOHaJibHblX .n:aIDib!X li ee rrpaBOBoe OCHOBaHMe; 

- rrpe.n:rronaraeMbie IIOJih30BaTeJIH rrepcoHaJioHhIX .r:r:aHHbTX; 

ycTaHOBneHHble HaCTOJUUlfM <I>e.nepaJibHbIM 3aKOHOM npaBa cy6oeKTa 

rrepCOHaJihHbIX )J,aHHblX. 

v. ,I(OCT)TI K nepcoHaJibHbIM .n:aHHbIM pa60THH.KOB 

5. 1. ITpaBo .uoczyrra K rrepcoHa.r:rbHhIM .uaHHhIM pa6oTHHKOB IJMCIOT: 

- .LJJrpeKTOp tUKOJlbI 
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- ceKperap1; 

- JaMecnnemI .u11pcKTopa no YBP H AXq~ 

- co-rpy .umum 6yxraJITep1:m. 

5.2. Pa6oTHHK lliKOJJI>I HMeeT rrpaso: 

5.2.1. CT011yqaTb )lOCTyrr K CBOHM nepCOHaJlbHbIM ,lI,aHilbIM 11 03HaKOMJlCHI-Ie C 

HllfMI1, BKJUOlfaJI rrpaBO Ha 6e3B03Me3LlHOe IlOJiyqemrn KOITHtt mo6oJ:i 3amtCH, 

co.uep)Kawe.H rrepcoHaJibHbie .naHHble pa6onrnKa. 

5.2.2. Tpe6osaTh OT Pa6oTo,n,aTeJUl yTotfHeHHa, HCKJIIOtJ:eHIDI mm HcnpasneHIDI. 
HeIIOJIHhIX, HenepHbIX, ycTapeBIIHiX, He)lOCTOBepHbIX, He3aKOHHO norrytJ.eHHhIX 

1un1 He fil3JJ51IOID;HX Heo6xo,inrMbIMH p:mi Pa60Tol.(aTem1 nepcoHanbHbIX p:aHHbIX. 

5.2.3. IlorrytJaTh OT Pa6oTo.naTeJUI 

- csenemrn. 0 JIHUaX, KOTOphie HMelOT .uocryrr K rrepCOHaJibHbIM ,llaHHbTM H:JlH' 

KOTOpblM MQ)l<eT 6hlTb npe,lI,OCTaBneH TaKOH aocryn; 

- nepeqeHh o6pa6aTbmaeMhIX rrepCOHaJibHbIX .uaHHblX H HCTO'lJ:HHK HX nony'l!eHIDI.; . 
- cpOKR o6pa60TKH rrepcoHaJlbHbIX .naHHbIX, B TOM 'l{HCJie cpOKH HX xpaHeHIDI; 

cBe).leHIDI o TOM, KaKRe 1opa.z:urqec1rne rrocne.ncTBH.H )].JI5l cy6be.KTa 

nepCOHaJihHhIX naHHhlX MO)KeT IlOBJIC~b 3a co6oi1 o6pa6oTKa ero nepcOHaJihHhIX 

.n_aHHhlX. 

5.2.3. Tpe6osaTI. li3Bememrn: Pa6oTo,n;aTerreM Bcex J!MIJ,, KOTophlM pauee 6hlJIH 

coo6meHhl HenepHhie HJIH Heno11Hn1e nepcoHaJihHhie naHHbie, 060 scex 

rrpOH3Be,D,eHHhIX B HHX l-lCKJUOlfemu1x , HcnpaBJieHHHX H JUI ,UOHOJIHeHH51X. 

OfoKanosaTb B yrroJIHOMotieHHhIM opraH no 3aw1ne rrpas cy6'heKTOB 
rrepCOHaJlbHbIX ,D,3HHhlX tlJU1 B cy,ne6HOM nop~JJ.Ke HerrpasoMepHhie .a:eiiCTBIDl H:JU1 

6e3l.(elicTBIDI Pa60To,a:aTem1 rrp11 o6pa6oTKe 11 3aWHTe ero nepcoHanhHhlX .naHHhlX. 

5.3. KmmposaTh M ,D,eJiaTb BhlIUfCKH rrepcoHaJibHhlX ,naHHhIX pa6oTHIU<a 
pa3pernaeTCjl MCKJilOl.fHTeJ1bHO B cny)Ke6HbIX u;emrx c nHCbMem-roro pa3pernemur 

,ru1peKTOpa IliKOJU,I. 

5.4. Ilepe,D,aqa HHcpopMau;m1 TpeTbCR CTOpOHe B03MO)KHa TOJlbKO np11 ITI1CbMeHHOM 
cornaCHR pa60THHKOB. 

VI. 0TBeTCTBeHHocn 3a HapyrneHHe HOpM, peryJrn:py10w11x o6pa6oTKy a 3aw1rry 
nepcoHaJihHbIX .D,aHHhlX 

6.1. Pa6oTHHKH lliKOJihl, BHHOBHhie B Hapyrnemu1 HOpM, peryrrHpyFOUJ,HX 

norryqem1e, o6pa6oTKy 11 3aru;ttTy nepcoHanbHhIX ,naHHhlX pa6oTHHKa, HecyT 

,ll,HCIJ,HTIJIIIBapHYJ-0 a.n.M111-mc-rpanrnJrYIO, rpa)K,llaHCKO-npaBOBYIO HJIH yroJJOBHYIO 
OTBeTCTBeHHOCTb B COOTBeTCTBHH c cpe.nepanbHhlMH 3aKOHaMH. 
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6.2. ,I(HpeKTop lliKOJII>I 3a HapyrneHHe HOpM, peryrr11py10rru1x nonyqemie, 
o6pa6oTKY H 3anuny rrepcoHa.rrhHhIX ,ll,aHHhIX pa6oTID'lKa, HeceT 

aJlMHHl1CTPaTirnHyro OTBeTCTBeHHOCTb cornacHO CT. 5.27 M 5.39 Ko,ll,eKca 06 
a.n:MHHHCTPaTHBHhIX npaB01-rnpyrnemrnx Poccni1cKoH <Pe.1lepau;1rn, a TaK)I<e 
I303Mew,aeT pa60THHKY yw,ep6, 11pl1LIHHemrhIH 11errpaBOMepHblM HCITOJ1b30BamieM 

irn¢opMau;i-rn, coj],ep)Kau.1,e.H: rrepcoHa.rri>Hwe naHHbie pa6oTHttKa. 
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·n puJloiKeuue 1 

<l>opMa 3a5IBJiemrn 
0 corJiac11tt pa6oTHHKa 
Ha o6pa6oTKY rrepcoHaJibHbIX .ua 

L(aio cor Jiactte 

,ll,ttpeKTopy MKOY «llttJittKapcKa5l 
OOlll» 

MycaeBoi1: O.M. 
OT (.uomKHOCTb pa6oTHHKa) 

<l> .H. o. pa6oTHHKa 

3AHBJIEHl1E 
Ha o6pa6oTKY rrepcoHaJibHbIX ,r:i:aHHbIX 

( <jlaMHJiml, HM5I, OTqecTBO) 

MyHttU:HITaJibHOMY Ka3eHoMy o6rn:eo6pa3oBaTeJibHOMY yqpe)l():!eHHIO 

« llttJIHKapcKa51 00 Ill» 

( HattMeHoBaHtte opraHtt3au,tttt) 

Ha aBTOMaTH3HpOBaHHYIO, a TaK)l(e 6e3 HCITOJib30BaHH5l cpe,r:i:CTB aBTOMaTtt3a1(Hll o6pa60TKY 

nepCOHaJibHbIX ,r:i:aHHbIX, a HMeHHO - COBeprneHHe .uei1:CTBHH, rrpe.uycMOTpeHHbIX n.3 q. 1 

cT.3 <l>e.uepaJII>Horo 3aKoHa OT 27.07..2006r. N2 152 <1>3 <4 0 rrepcoHaJibHbIX ,r:i:aHHblX», 

co.uep)l(arn:ttxc5l B HaCT0511IJ,eM 3a5IBJieHtttt, B u,em1x o6ecrreqeHtt51 co6JIIO,r:i:eHH51 Tpy,r:i:oBoro 

3aKOHO,ZJ,aTeJibCTBa I1 llHbIX HOpMaTHBHbIX rrpaBOBblX aKTOB, co.uei1:CTBH5l B 

Tpy.uoycTpOHCTBe, o6yqeHHll ll rrpo,r:i:Btt)l(eHH51 no CJiy)l(6e, o6ecrreqeHH51 JillqHOH 

6e3orraCHOCTll pa60THHKOB, KOHTPOJI51 KOJIHqecTBa ll KaqeCTBa BbIIIOJIH5IeMOH pa60Tbl ll 

o6ecrreqeHH51 coxpaHHOCTH HMyrn:ecTBa, a HMeHHO: 
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